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Setup Guide

The following items are included in your box:

A B C

1 X Laptop 1 x AC Adaptor 1 x Power Cable

Pictures are for illustration purposes only- The items you receive may visually differ from those
above.

If your AC Adapter (Picture B) is not already connected to your Power cable
(Picture C), connect them. Your laptop charger is now ready to use.
When the laptop battery is running low, plug the one end into your wall socket,
and the other end into your laptop, and charge when necessary.

NOTE: Please note that unnecessary charging of your laptop could result in
deterioration of battery life. Only charge your laptop when your battery is running
low.

You are now ready to use your laptop.

Press the power button on your laptop.
This is normally situated along the top of your keyboard, underneath the screen.
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Personalising your Windows 10 Professional

1. Changing your User name

All Windows 10 PC’s come with a standard Username as “mypc” or “User”

To change your user name, you'll need to right click on start and click Control Panel

Programs and Features
Mobility Center

Power Options

Event Viewer

System

Device Manager
Network Connections
Disk Management
Computer Management
Command Prompt

Command Prompt (Admin)

Task Manager

Control Panel
File Explorer
Search

Run

Shut down or sign out

Desktop
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Click ‘User Accounts’

yele Bin

[E2 Contral Panel

4 [ » ControlPanel »
Adjust your computer's settings

System and Security
Review your computer's status
Save backup copies of your file
Backup and Restore (Windows
Find and fix problems

Network and Internet
View network status and tasks
Choose homegroup and sharing optiens

Hardware and Sound

s and printers
Adjust commonly used mobility settings

Programs

Uninstall = program

Viewby: Category ™

User Accounts
) Change ar
User Accounts

Appearan| Change user account settings and
PP ok,

Change the

Clock, Language, and Region
Add a language

Change input methods

Change date, time, or number formats

Ease of Access
Let Windows suggest settings
Optimize visual display

]
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Click User Accounts again

=

Recycle Bin

2 User Accounts

« ~ A4 E& » ControlPanel » UserAccounts » v | O Search Control

Control Panel Home o
ﬂﬂ ser Accounts
U & Change accounttvoe | ®J Remove user accou
User Accounts
Credential | Change user account settings and

[
&) Manage Web | passwords for people who share this Ltizls
computer.

Pragrams Q Mail (Microsoft Outlook 2013)

User Accounts

System and Security
Network and Intemet

Hardware and Seund

Appearance and
Personalization

Clock, Language, and Region

Ease of Access
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Then Click ‘Change your Account name’

82, User Accounts

« v 4 8 > Control Panel > User Accounts » User Accounts v & | Search Control

Centrel Panel Home
Make changes to your user account

Manage your credentials
Make changes to my account in PC settings
Create a password reset disk

Manfagayourﬁ\eencryptioﬂ [~} ST lzer
certificates

& Change your account type Local Account
Configure advanced user

profile properties

Change my environment % Manage ancther account

variables & Change User Account Control settings
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Then finally, change your Account Name;

9& Change Your Name

&« S f& » Control Panel » User Accounts » User Accounts * Change Your Name

Type a new account name

g User
Local Account

| NE\'\" account name

This name will appear on the Welcome screen and on the Start screen,

Change Name Cancel
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2. Setting your Account password

Every PC purchased is set up without setting a password, A password on your PC is Highly
recommended for Security details.

Firstly, Type in Password in the search bar on the right of the start bar,

Recycle Bin

H Al & web Filters \/
Best match

Change your password
System settings

Settings
Sign-in options
User Accounts
Change homegroup password
Set up a picture password
Sync your passwords on this PC
Manage network passwords
Store
@ Wifi Passwords

& Password Padlock

Web

R password - Search the web

password|
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Secondly, click add, then choose a suitable password

Settings - b4
@& Home < Windows Hello
Find a setting P
Sign in to Windows, apps and services by teaching Windows to recognize you.
Acgounts Windows Hello isn't available on this device.
A= Your info

See how it works and find compatible devices.

A Email & app accounts
Q, Password
I @, Sign-in options
Your account doesn't have a password. You must add a password before you can use the other sign-in options.
h(

B=1  Access work or school

t add a password before you can use the other sign-in options.

3 Syncyour settings

PIN

Create a PIN to use in place of passwords. You'll be asked for this
PIN when you sign in to Windows, apps, and services.

Add

Bd Picture password

Sign in to Windows using a favorite photo

Click “OK” and your password will be
applied instantly.

ENJOY!



